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Changes in bold. Some data fields have also changed.

How to get into JAS--URL:

Log onto http://judges.troester.com (There is NO www. in the URL)

Logging into your account:

You will see this screen. Click on “Judges”

- :@;’—] \jj L] http://judges.troester.com/

> Getting Started |5 Latest Headlines ezBoard [ Parents' Staying®lonn...

NCAA Women'g’Gymnastics - Judges Assignment System

Entg! the system by using the appropriate link below

Judges

NOTE: Read the current JAS Manual before entering data.
www.nawgi.org

For information on the use of this site, please read the guide at NAWGJ.ORG



http://judges.troester.com/
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If you already have an account set up, use the drop down menu to find your name and log in.
Enter your password, click on “Submit.”

Otherwise, click on the blue “Set up a new account for yourself.”
Note that we clear out your information from the past season, and you will have to reenter it.

This is to assure that we have the correct contact information—people frequently change cell
phone numbers, email addresses, etc. and we want to be able to find you.

‘GBack ~&d - lJ gJ , [l Search ¢ Favorites &) vig W o~ “i j‘s

! Address L&j http:ffjudges.troester.comfJudges.asp

=] B s |unks| @y -

NCAA Women's Gymnastics - JudgegfAssignment System

Judges -
The first time on the system, you must set-up a new account. Onfe you have an account, please select your name and login.

|Se|em Judge Here L] Login to your account

, Set-up a new account for yourself’

Other options

}g T [ [ | [ mtemet

distart| | O] (2] %] @] Ol 2l W] & % 9 © » | &1 Judges - Microsoft Inter... [ Gl HE@ 20 % 12142PM
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Setting up New Account/Creating Password

Please record your PASSWORD. If you forget your password, the Assigners do not have access
to it. The only way to obtain your password is to contact the system computer programmer
through the National Collegiate Assigner. This can take a few days and will delay you entering
information.

When creating your password, remember that more secure passwords contain a mixture of:
e upper case letters,
e |ower case letters,
e And numbers.

You do not want an obvious password in order to keep hackers or others from getting into the
system and corrupting your information. For example, your name is probably not a good

password.

The next two screens show the fields you will need to enter to set up a new account each year.

NCAA Women's Gymnastics - Judges Assignment System

Add new Judge

Last Name
First Name
Middle Name or Initial
Gender SelectGender +
Address
City
State SelectState ~
Zip
J[Password
Email Address
'Work Phone
Home Phone
Mobile Phone
Fax Number
Nearest Airport
Schools in driving distance
[Judge Rating [Level 1 «
‘Years at Current Level ‘ 0
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R ———

Years at Current Level

Years Judging College

=)

If one (1) year or less, please answer the following 3 questions.

ded NCAA rules Date

Practice judged NCAA meet: Date(s)

Volunteered as NCAA auxiliary judge: Date(s)

| Highest level of NCAA competition judged in the past 3
years

None

|[Event Preference Order

1 No preference  ~ 2 No preference  ~ 3 No preference ~ 4 No preference =

| Team Affiiation

I‘Local Weekday Meets

No ~

I‘Travel Weekday Meets

No ~

May the assigner/school personnel share your cell
phone number and email address with other judgeson | No  ~
the meet?

‘I\Ieets Desired per weekend

If you have no changes, use the "Back” button on your browser to refurn the previous screen.

Click on the OK button when you have finished entering your information.

Some tips on entering information:

Please use Capital and small letters for your name, “Smith” not “SMITH.” In internet etiquette,
using all capital letters is shouting. No need to shout, you do not get better assignments.

For nearest airport, if you know the three-letter code, include that, but also spell out if you can.
It helps assigners from outside of your area more quickly understand. An example of an entry:
Minneapolis/St. Paul (MSP)

Schools in driving distance—please spell out and put a comma between the schools. Also, if
room, indicate the ONE-WAY mileage for you to that school. For example: Ohio State-140
miles, Kent State-25 miles (If you type in OSU, it could mean Oregon State University, so please
help your assigners out and spell it out.)

Three Steps to Entering information--Choices

After you have set up an account and password, you must take three steps to enter your data
into the system. You will enter:

1) Basic Information
2) General Availability
3) Specific Dates of Availability
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After logging in, you will see this screen which gives you these choices:

NCAA Women's Gymnastics - Judges Assignment System

Robin

Ruegg,
Edit Basic Information

‘ Edit General Availability |
You MUST enter General Availability before specific dates below

Enter/ Edit Specific Dates of Availability

January 2010 | February 2010 | | March 2010 Apiil 2010
| ListAvailability Previously Entered |
| Show My Assignments (AccepyDecline Here) |
\ Create Judging Assignments |

Judges Teams

1) Enter/Edit Basic Information
Note that there are new fields this year, specifically your middle name, Gender, and
whether your email and cell phone numbers may be shared with other judges on the
meet. Also, the NCAA Region will automatically fill in when you put your state in. (See
the next 2 screens). Then click on OK.

NCAA Women's Gymnastics - Judges Assignment System

Update your judging information below

ILast Name Ruegg

|First Name Robin

|1\Iidd]e Name Pederson

|Gende| Female ~

[sddress 1234 Main Street

|City Minneapolis

[state NN~

[zip 55125

[Region North Central

|Passwonl 300000000

|EmailAddless judge@aol.com Send a test email
[Work Phone 1234567630

[Home Phone 3216549673

|1\Iobi|e Phone 654-987-3216

|Fax Number

|Nearesl Airport Minneapolis-St Paul (MSP)

|Sdloo]s in driving distance U of MN, Hamline, U/W Stout U/W Eau Claire Gustavus

|Jm‘lge Rating Brevet =

[Vears at at Level 10 or higher 3

|Years Judging College 33 If one (1) year or less, please answer the following 3 questions.
| NCAA rules Date| Oct2007

| Practice judged NCAA meet: Date(s)
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..............................................
Practice judged NCAA meet: Date(s)
Volunteered as NCAA auxiliary judge: Date(s)
fif‘::“ level of NCAA competition judged in the past 3 National Championship .
||Event Preference Order 1ue - 2FX -3V - 4BB -
||Team Affiliation None
|[Local Weelday Meets No -
|[Travel Weekday Meets No
IMay the assigner/school personnel share your cell phone Yes -
number and email address with other judges on the meet?
|[Meets Desired per weekend 2 -

” OK H Fiesel‘

If you have no changes, use the "Back” button on your browser to return to your profile, or use one of the options below.

Judges Teams

2) Enter/Edit General Availability

This is your general availability. Be sure to jot in any notes that will help your assigners
concerning your availability. Note that you MUST also complete the next step (specific
availability) or the assigner will not see your name as available for specific dates.

‘GBack - | %] ;J ; ./ Search Favorites 0 i @ - 4=i "‘s

1 Address ]_b_] http:ffjudges.troester.com/EditJudgeGa. asp LI g Go | Links a‘j\ -

NCAA Women's Gymnastics - Judges Assignment System

General Availability

Troester, Steve

| iy | Sawy | Sudy | Mondsy | Tuesdmy | Wednosdny | Thursdmy |
Drive :IYes_'_] IYeSj_] Yes = No ¥ INo L] INo _'_j ‘INO _'_I

Max Drive (Miles) [150 "|15n ;|150 o [0 [0 {0

7y Fedl |Feedll sl ol Mol o ool

Max Fly (Miles) |[To00 J1000 [1000 [ o [0 fo
Earliest depart time [12:00pm ] ‘ | 7:00am L] {7.00am | ||| 7:00am lj {7.00am | {7.00am x| | 7:00am _:]
Latest return time \[100em =] [[1100pm =] [[1100pm =] [[1100pm =] [[1100pm =] [[11:000m =] |[[17:000m =]

Notes |l am not available on weekdays, need to work until noon on Fridays

If you haw 3 e browser to retu

&) pone T | Internet
distart| | O] (2] [x] [2] |C] 2] W] & T &G © » | &1 JudgeGenAvail -- AddJEd. .. [RGB M@ 29 % 1250
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3) Enter/Edit Specific Dates of Availability

Left click on the box by each date that you are available to judge. This puts a checkmark in the
date as available. Click on “Submit.”

NCAA Women's Gymnastics - Judges Assignment System
Dates of Availability previously entered
Ruegg, Robin
e eigned] Accepea eee A[peive s Drive Mt Fiy s Eartietdeare e Lot rerar fme Desired Mees s Weekend

No records found.

Check the dates that you are available to judge and click the Submit button

January 2010

Sun | Mon | Twe | Wed | Thu | Fi | Sa
I N T e
| Cs (e | iz | /s | [7le
| D2 | Dha | Chia | Tis | @6
|
|
|

19 | Cz0 | CJz1 | CJ22 | Cl23
26 | (27 | CJ2s | [Cl2e | iz

7
24

V131

| |
|
=N
| Do |
| M|
| e
EEN
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Once you entered data, how to use system to see your
assignments

Once the assigners start assigning meets, you can check and see your assignments from the
main screen. You must go into this area and either accept or reject each meet.

Note that if you reject a meet for a weekend, you will not be assigned to another meet that
weekend. Please contact your assigner if he/she has made an error in assigning a meet for you
that you then rejected. For example, you may have written in your general availability that you
could not leave before 4 pm, but the assigner gave you a meet that would require you to leave
at noon. That example is an assigning error, and you could still be reassigned that weekend.
(Assigner information will be released to you Nov 15th)

The system will email you when you get a new assignment. This was NOT working for the 2009
season, but our programmer indicates it works now. You may still want to go into the
system and periodically check.

Search Favoekes 4

NCAA Women's Gymnastics - Judges Assignment System

Troester, Steve

EditBasic Informaton ]

Edit General Availobiity ]
You MUST enter General Aviilabahity before speafic dates below

Enter / Edit Specific Dates of Avalabality

January 2009 Fabruany 2009 March 2009 Apnl 2009 |

List Aovailatility Previously Enlesed |

Show My Assignments (Aocept/Decling Here)

i | 2|
£ | Done © Intenst
distart| | 5] 2] (=] [ 0] (3] (W] @ T 9 © | E1NAA Women - Hcroso... w6 B )ECGWE D S 12480
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How to Delete Dates When Availability Changes

Here is how you delete dates:
Go sign in, and click on “list availability previously entered.”

Then click on the date you want to remove.

<2} Review Dates of Availability - Microsoft Internet Explorer provided by Verion Online E@@
I

File Edit Wew Favorites Tools  Help

OBack - » ﬂ ﬁ . /. ! Search .,\ Favarites 6-“ =WE ﬂ é% L) :?.

Address iﬁ http/fjudges. troester, com/List JudgeAvail.asp A BGD Links ** % -

-
NCAA Women'yGymnastics - Judges Assignment System
Dates of Availability entered
To edit an entry, please click on the date.
To view details on a meet, please click on Meet #.
To Accept/Decline an assignment, pleasg/click "No Answer" below.
Buell, Noelle
. Meet . Max. Fly Earliest depart | Latest return Desired Meets this
No -—- -~ | Yes 200 Yes 2000 T:00am 11:00pm 2
[w] f — -~ | Yes 200 Yes 2000 T:00am 11:00pm 2 ‘
1/6/2008
L]f / No -—- -~ | Yes 200 Yes 2000 T:00am S:00pm 2 ‘
LR No -—- -~ | Yes S0 No 0 T:00am 11:00pm 2 ‘
[w] No -—- -~ | Yes S0 No 0 T:00am 11:00pm 2 ‘
141172008
L] No -—- -~ | Yes 200 Yes 2000 T:00am 11:00pm 2 ‘
1/12/2008
L] No -—- -~ | Yes 200 Yes 2000 T:00am 11:00pm 2 ‘
(13008 || .. . e B e e o . | B

10
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It will bring you to this page:

A Review / Update your Judging Information - Microsoft Internet Explorer provided by Verizon Online

File Edit Wew Favorites Tools  Help o
; . A =y 5 . 2\ - - i [T

O Back J ﬂ lELI | Search i Favorites 6‘ = = ﬁ é% \3 '4‘,)'

Address {ﬁ http:/fjudges.troester. com/Edit Judgedvail . asp M EGU Links ** %.1 hd

NCAA Women's Gymnastics - Judges Assignment System

Update your availability information below
Date | 1912008
|Assigne(l N

|I\iIe et Number Assigned 0

|D1‘ive Yes v

‘I\«flaximmn Drive Liles 50

|
|
|
|F1y No v |
‘I\«flaximmn Fly Mles i ‘
|
|
|

|Ea1‘]iest Depart Tune 7:00am v

|L atest Retwrn Tine 11:.00pm v

Meets deswed this weekend| 2 +

Click the small box on the bottom “Remove this date”.

11
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It will bring you to this page:

2 Review / Update your Judging Information - Microsoft Internet Explorer provided by Verizon Online.

File Edit View Favorites Tools Help o
- ., =y o - @

OBack @ : ﬁ ﬂ O, Search 5. Favorites £2) T i = t"'j é% @ .;‘}

Address iﬁ http:ffiudges troester comDeletedvailRecord! . asp A BGD Links * % -

DELETE this date of availability ?
Date 1/9/2008

|As signed

|I\-er et Number Assigned

|D1‘ive

|I\-fIax:im1un Drive Miles
Fly

|I\-fIax:im1un Fly Miles
|Ear]iest Depart Time T 00atm
|Latest Retwrn Tune 11:00pm

|I\-erets desired this weelend || 2

Yes, Delete this date

Click “Yes, Delete this date”.

If you delete a date in error, just can go back in and re-enter it.

After clicking the” yes delete this date” button, the system will bring you back to the page that
says “click here to return to your account” and you will have to click “list availability previously

entered.”

And start all over again on the next date you want to delete.

12



